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Circular letter M20/03

Re: Reconciliation Statement for Part-Time Resource Teachers

School year 2002/2003
To Chairpersons and Principals of National Schools
The Department of Education and Science revised the procedures for processing payments to schools for part-time resource teachers towards the end of 2002. 

The new method of payment took the form of a grant payment by electronic fund transfer (EFT) to each school’s bank account. 

The first transfer took place during December 2002. This represented payment for the 12 week period September to November 2002. 

The second transfer took place in the second term and represented payment for a 25 week period from December 2002 to June 2003.

The final transfer will be made during the summer of 2003. A balancing process will be conducted at the end of June 2003 and any outstanding payments due to the school for the period September 2002 to June 2003, together with any *holiday pay entitlements will be included in this payment. 

Procedure for the third moiety payment  / Reconciliation -In June 2003, each school will be required to furnish a return to the Department outlining the actual part-time resource hours worked in the school during the 2002/2003 school year (please see the enclosed form). The balancing process outlined at (3) above will be carried out at that point. 
*Holiday pay entitlements -   Under employment legislation, part-time workers, who cease to be employed by schools over the summer are entitled to holiday pay at the rate of 8% of earnings i.e. that is 8% of the actual number of hours worked. This is reimbursed to schools at the end of the school year.
Tax and Social Welfare position of school employees

Schools are reminded that it is a matter for the schools themselves to ensure that they are registered with the Revenue Commissioners as employers and that appropriate deductions are made with regard to tax and pay related social insurance (PRSI) for those people employed by them to carry out part time teaching duties.

A Revenue Guide to PAYE/PRSI for Small Employers is available from the Revenue Commissioners and can be obtained by phoning the Revenue Forms and Leaflets Service at (01) 8780100, from any tax office or from Revenue’s Internet site at www.revenue.ie. However it is recommended that contact should also be made with your local tax office.
Note: 
The current hourly rate with effect from 1st October 2002 is €27.12.

Please note that the title of the grant was – P/T Resource Teaching Service. This legend appeared on the statement forwarded to each school shortly after the grant issued.

Any queries relating to the contents of this letter may be directed to Adrian Fallon.

Special Education Section

June 2003
Phone (0902) 83776

Website address: www.education.ie
RECONCILIATION STATEMENT FOR PART -TIME RESOURCE TEACHER(S)

SCHOOL YEAR 2002/2003

Roll No:                     School:                                                                                   County:                       .
School telephone no.                                   Fax. No.                                   email:                                       .   

Name of Part-Time Teacher:                                                  Teacher’s PPSN (RSI) No.                          .
(Please include details of any change of teacher)

No. of hours sanctioned per week-  Term 1                  : 
Term 2                  :  
Term 3  :

	  Month
	Actual

Hours

Worked
	No. of

Weeks
	Public 

Holiday

Hours
	 Total

 Hours

Claimed
	Hourly

 Rate 

 Paid


	   Sub-total


	Employer’s

   PRSI

   Rate
	Employer’s

   PRSI

   Paid
	TOTAL CLAIMED

(Including

Employer’s PRSI)

	Sep 2002
	
	
	
	
	
	
	
	
	

	Oct 2002
	
	
	
	
	
	
	
	
	

	Nov 2002
	
	
	
	
	
	
	
	
	

	Dec 2002
	
	
	
	
	
	
	
	
	

	Jan 2003
	
	
	
	
	
	
	
	
	

	Feb 2003
	
	
	
	
	
	
	
	
	

	Mar 2003
	
	
	
	
	
	
	
	
	

	Apr 2003
	
	
	
	
	
	
	
	
	

	May 2003
	
	
	
	
	
	
	
	
	

	Jun 2003
	
	
	
	
	
	
	
	
	

	Holiday pay

paid by school
	
	

	For Office use only: Holiday pay entitlements = Actual hrs worked x 8% x Rate per week:

Total holiday pay due:    __________________



	Total grant received in 1st moiety (Winter 2002)
	

	Total grant received in 2nd moiety (Spring 2003)
	

	Total amount paid to part-time teachers by BOM
	

	Total Overpaid/Underpaid
	


Please note: Holiday Pay will be paid on receipt of completed form and will include any adjustment.

Please return to Adrian Fallon, Special Education Section 1, Department of Education & Science, Athlone, Co. Westmeath.

I certify that the above records are accurate and that payments have been made as shown.

Signed:______________________________________

Date:_____________________



Chairperson/Principal B.O.M.

*Very Important – If you have more than one part-time teacher employed in your school please complete a separate form for each one:
































































































Rannóg Oideachais Speisialta 1,


An Roinn Oideachais agus Eolaíochta,


Cor na Madadh,


Baile Átha Luain,


Co. na hIarmhí.
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An Roinn Oideachais agus Eolaíochta,


Cor na Madadh,


Baile Átha Luain,


Co. na hIarmhí.
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An Roinn Oideachais agus Eolaíochta,
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Baile Átha Luain,


Co. na hIarmhí.














Rannóg Oideachais Speisialta 1,


An Roinn Oideachais agus Eolaíochta,


Cor na Madadh,


Baile Átha Luain,


Co. na hIarmhí.














Special Education Section 1,�Department of Education and Science, �Cornamaddy, �Athlone, �Co. Westmeath.
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	Tel.: (0902) 83776 

Fax: (0902) 76939
	Email: adrian_fallon@education.gov.ie  

Web: http://www.education.ie



