SCHOOL PLANNING SECTION
School Planning Section

                                                                                  Applicant please insert:

	County
	

	Roll No.
	

	Contact name
	

	Telephone no.
	


                                                                                    For official use only

	Category
	


[image: image2.jpg]



[image: image1.png]



FORM SWS 1
Primary and Post Primary Schools

APPLICATION FOR CAPITAL GRANT AID 

UNDER THE 

SUMMER WORKS SCHEME 2008
Please return completed forms by post no later than 28th September, 2007 to:
School Planning Section,

Department of Education and Science,

Portlaoise Road, 

Tullamore, 

Co. Offaly.

school_planning@education.gov.ie

web:http://www.education.ie
If you require assistance in completing this form please contact Freephone 1800 – 200 955.  This service will be available daily between 10am and 1pm from 6th of June, 2007 to 28th September, 2007. 
IMPORTANT NOTE – SELF ASSESSMENT 
Before proceeding to complete this form, you are advised to satisfy yourself in relation to the priority and absolute necessity of your project.  The questions set out below will help you in this regard.  It is important to bear in mind that the school authority will be required to bear the costs of the Consultant’s report for applications that are not successful.   

1. Is our project absolutely necessary or is it only desirable?
2. Can we clearly demonstrate absolute necessity in our application? 

3. Can we address the issue by using the devolved grant scheme (primary) or other funding channels?
4. Has the need for the project arisen because of a lack of a proper maintenance programme?
5. Where does our project fit into the prioritisation criteria?
6. Are we satisfied that we are applying to have the highest priority project/s at our school addressed? 

7. Given the categorisation of our project, are we satisfied to proceed 

given that we will have to meet the Consultant’s costs if our application 

is not successful?
Returning completed form and supporting documentation

Completed applications should be returned by post to School Planning Section, Department of Education and Science, Tullamore, County Offaly.

The closing date for receipt of applications is close of business 28th, September, 2007.
Late applications will not be considered.
Free Phone Service
If you require assistance in completing this form, please contact our freephone service.   Details of this service are provided on the covering page of this form.  
PART 1

To be completed by the Chairperson, Board of Management/ Manager/C.E.O

Basic school details

	Roll Number
	

	School Name
	


Details of project required 

1. Where a school applies for more than one project, it must use one application form and clearly prioritise the projects required.  In all cases, post primary schools are asked to provide details of any Science and Technology upgrade or refurbishment projects which may be required separate from any other projects being applied for.
	Details of project required:



	Explain why the project is absolutely necessary (refer to criteria in appendix B of Circular Letter 0043/2007):



2. What category is assigned to your project under the prioritisation criteria.
    Indicate number:           

3. Summarise Project(s) required
	
	Identify projects in the order of priority which you attach to them (description as per prioritisation criteria e.g. roof works)
	Cost
	Fees
	Total Cost

	
	
	€
	€
	€

	Priority 1
	
	
	
	

	Priority 2
	
	
	
	

	Priority 3
	
	
	
	


4. Certification of Chairperson Board of Management/Manager/CEO 

I am familiar with the terms and conditions of the Summer Works Scheme 2008 and I agree to abide by them.  
I confirm that:

· The local contribution, if applicable, will be available towards the cost of the project if approved.

· All areas included in the application are used by the school and are not sublet to a third party.

· No other applications have been submitted on our behalf by other schools on our campus.

Signed:  __________________Capacity:_______________Date: 

PART 2

To be completed by a Consultant
A Consultant must be in the appropriate discipline for the works concerned.  For example, if a project relates substantially or entirely to construction works, such as refurbishment or repair works, the engagement of an Architect or a Building Surveyor is appropriate. If a project relates to drainage, traffic management, external works generally or structural repairs, a Civil/Structural Engineer should be engaged.  If a project relates substantially or entirely to Building Services i.e. mechanical/electrical works, a Building Services Consulting Engineer should be engaged.  While the onus rests with the school authority to ensure that the appropriate level and range of service is procured, consultants should also be aware of the qualification requirements and advise the school authority if in doubt about compliance. 

Examples of unacceptable qualifications for the purposes of a Consultant’s report 

are: Diploma in Construction Studies, Architectural Assistant, Agricultural Engineer, Building Contractor, B. Sc (Environment), Estimator, Electrician, Plumber, Window Contractor, OPW architect (unless it is verified with the application that the report is carried out on the direction of the OPW acting on the instruction of the Department of Education and Science).

Completing the Report
A decision concerning this application will be determined exclusively from information provided in this application form, photographic evidence which must be attached and, where appropriate, any supporting evidence required as detailed at Appendix B of Circular Letter 0043/2007. Accordingly, it is not necessary for a Consultant to complete a further written report. The fees charged should reflect this.

Project details  

1. Describe the part(s) of the building for which the proposed project is required.     Include, if applicable, details of number of rooms affected, size or area of the building affected etc.       

	


2. Provide a full explanation of the nature and extent of the defect(s) with 

supporting photographs
	


3. When was the affected part(s) of the building last replaced and /or remedial works carried out.  Where applicable, a description of previous remedial works should be included
	


4. What evidence is there of an effective maintenance programme for the affected area(s)       

	


5. In your view, how would the school be affected if:

(a) all elements of the proposed project were not carried out 

(b) some of the elements of the proposed project were not carried out
	


6. Outline THREE separate options to address the proposed project

	Note: A full breakdown of all building services mechanical and electrical costs must be scheduled as an appendix in accordance with the relevant Technical Guidance Documents using the National Standards Building Elements.
Option 1



	Realistic VAT inclusive cost of option 1 (excl fees)
	Fees for this option
	Timeframe for implementation in weeks

Design                             Construction                              Total

	
	
	

	Option 2



	Realistic VAT inclusive cost of option 2 (excl fees)
	Fees for this option
	Timeframe for implementation in weeks

Design                              Construction                               Total 

	
	
	

	Option 3



	Realistic VAT inclusive cost of option 3 excl fees
	Fees for this option
	Timeframe for implementation in weeks
Design                            Construction                                Total



	
	
	


7. From the range of options, in your professional judgement, which 

option represents best value for money and indicate your reasons for this assessment 

	Recommended option:

  
	

	Reason:


	



	8. What are your VAT inclusive fees for this report
	€


Signed:_____________________________Qualification:________________

Name of Firm________________________________________________

Details of Professional Indemnity Insurance and Employer’s Liability Insurance: ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​

_____________________________________________________________
 _____________________________________________________________
Company Address:______________________________________________________

Telephone:____________________________________________________

Fax:__________________________________________________________

E-mail:________________________________________________________

Company stamp

PART 3

To be completed by the Patron/Trustees, however, where delegated sanction has been given to a local manager, she/he may sign this part of the form
I am familiar with the terms and conditions of the Summer Works Scheme 2008 and I agree to abide by them.

I understand that if this application is successful, the subsequent investment will be secured legally.
I confirm that the local contribution, if applicable, will be available towards the cost of the project if approved.

Signed:  _______________________________Date: ______________        

Capacity____________________________
PART 4
Customer feedback
We will be reviewing the administration of this scheme again later this year.  Your comments in terms of suggested changes would be welcome so that we can continue to make improvements.   
	Customer feedback
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